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FACT SHEET 

Declaring your organisation payroll tax status 
in WAAMS (for financial administrators only) 
Employers of apprentices will be asked to disclose whether they are liable to pay 
payroll tax, to determine if they are eligible to receive the Jobs and Skills WA 
Employer Incentive payment.  

Your organisation’s Western Australian Apprenticeship Management System 
(WAAMS) user with financial administrator access can declare or edit your 
organisation’s payroll tax status in WAAMS. All employers of apprentices will need to 
complete this task before any employer incentive applications for apprentices can be 
made.  

1 Select Edit Payroll Tax Status from the menu. 

 

2 Then follow the prompts to update your payroll tax status. 

 

If you require any assistance with WAAMS, please contact Apprenticeship Office on 
13 19 54 or email at rai.projects@dtwd.wa.gov.au. 


